
STUDENT RECORDS

Many schools and community organizations provide
supplies, uniforms, and other assistance to families

when needed. Reach out to your school or the Office of
the Ombudsman to figure out your options!

SUPPLIES

SCHEDULING ROUTINES

LET’S GET READY FOR 
BACK TO SCHOOL SEASON!

It’s  time to get ready for a new school year! 
Use our checklist to help you make sure that you and your child are fully prepared from day one!

Make sure the school has all of the records
and paperwork required for your student! 

This might include:

Academic Documents: transcripts, report
cards, or support plans like IEPs or 504 Plans

Health Documents: immunization records,
information about health conditions, allergy
information, or medication instructions

Contact Information: updated address, names
and phone numbers for all
parent(s)/guardian(s), updated emergency
contacts, or designated pick-up/drop-off adults

Other Documents: release forms, technology
contracts, permission slips, and more. Ask your
child’s school to make sure nothing is missing!

Make sure your student has everything they
need for success, including:

School Supplies: pencils, notebooks, backpacks,
and anything else on their school’s supply list

Uniforms: be sure to learn the school’s dress
code and pick up uniform clothes if the school
requires one!

Plan for Meals: Does the school offer breakfast?
Will your student eat the school lunch or bring
lunch from home? Be sure you have a game plan
and stock up on food items if needed!

Attendance is vital! Make sure you know:

School Year Calendar: Make sure you have all
important school dates and holidays marked in
your phone and/or in a common space like a
family calendar or stuck to the fridge!

Absence Procedures: Be sure you know who to
contact when your student is absent and what
documentation (doctor’s notes, etc.) is needed
to excuse absences! 

School Day Schedule: When are drop off and
pick up times? When is a student officially
counted as tardy or absent? Ask if you aren’t
sure!

Routines are important in setting you and
your student up for success! Consider:

Nightly Routine: Help your student start
adjusting to a nightly routine (wind down time,
set bedtime, etc.) early so they’re ready when
school starts!

Daily Commute: How will your student get to
and from school? Make sure you have a plan -
it’s even a good idea to practice new routes or
using public transportation before school starts!
(If your student uses special education
transportation, make sure you know pick
up/drop off points and times.)
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LEAD TEACHER/HOMEROOM TEACHER

SCHOOL CONTACT LIST
Use this space to keep track of who to contact with all your top questions and concerns!

PRINCIPAL

SCHOOL COUNSELOR/SOCIAL WORKER

WHO TO CONTACT ABOUT....
Academics? ________________________
Discipline? _________________________
Upcoming Absences? _______________
Safety Concerns? ___________________

Medication or Health Concerns? ____________________
Help Resolving Conflict? ___________________________
Help with Special Education? _______________________
Mental Health/Behavior Concerns? _________________

Office of the Ombudsman for Public Education

DC Special Education Hub
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