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PARENT PARTICIPATION IN
IEP MEETINGS

You have the right to attend all IEP meetings.
According to the law, the school must document

"reasonable efforts" to ensure you are present at
all  IEP meetings by:

You must receive an invitation and any draft IEPs,
evaluations, or other documents that will be discussed
AT LEAST five business days before the meeting.5

Your invitation to
any IEP meeting
must include...

Notifying you
in writing at

least f ive
business days

prior to the
meeting

Scheduling
the meeting

at a mutually
agreed-upon

time and
place 

Offering at
least two

options for
meeting dates

or t imes 

The meeting's
proposed date
and time

Information on
how you can
request to attend
remotely via
phone or video
apps l ike Zoom

The names of the
team members
who wil l  attend
the meeting

Information
about your
right to invite
others to the
meeting

The meeting's
purpose
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An IEP meeting 
may ONLY
happen
without the
presence of 
the parent if:  

The parent
declined to

attend or could
not be reached,

The school has a
record "reasonable

attempts" to arrange
the meeting, and

The school has
offered at least two

possible meeting
dates/times to the

parent.

You have the
right to
understand the
proceedings and
materials
provided at the
IEP meeting.

According to the law, the school must
provide the following:

a) An interpreter for a parent with or
whose native language is not English
(or who uses sign language)

b) Written materials in the parent's
native language,  and 

c) A hard copy of the Notice of
Procedural  Safeguards,  i f  desired
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The school must provide you with a
copy of your child's completed IEP
within five business days of the IEP
meeting.55 I f  the team didn't  f inalize the IEP

(i .e.  i f  you decided to schedule
another meeting to discuss

further),  the school must provide
the latest available IEP draft .


